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WELCOME TO
COLLEGE PLACE MIDDLE SCHOOL!

We want you to enjoy your two years with College Place Middle School and have all plogtsup
you need to be successful academically, socially aratienally.

These two short years are very important in developing the skills, habits and attitudes you need
for success. Itis easy to think middies 0 o | trdattes ®dnodbe s n 6t count, but
be farther from the truthYou are changing,rgwing and your sel€oncept iddevelopingvery

quickly these two years. What you ledqordo every day becomes the routine and habits for life.

These guidelines artis information will help you understand how the school works to keep
you safe and foced on education. Please read thformation carefully. Askuestions if you

dondt understand. We wi | | al so review this
at a beginning of the year assembly, and during a review assembly infyebrua
BEFORE SEPTEMBER 15" I

When you are done reading the Student Handbook, please
complete the electronic Google Form. The form confirms that yol
and your parents/guardians know the rules and guidelines.
Link to the form: https://goo.gl/forms/Emg5RN76EA4GkgwV2
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MIDDLE SCHOOL MATTERSI!II

These CPM students are visiting the UW campus to see what college is like so they can b
prepare during their middle and high school years. You and your family may want to start
walking through college campuses to sdmiithey are like. Talk with your family about what

is like to go to college, what you might want to study in college and what career might match
your talents and interests.




Shared Responsibility for Learning

Below find a list of responsibilities each of us needs to take to contribute to successful learning.

PARENT/GUARDIAN
V Provide a sturdy (about 2" or larger) meatalged loosdeaf notebook with the
following supplies (also on the school website)

http://cpom.edmonds.wednet.edu/cms/One.aspx?portalld=313736&pageld=1308017

O Sturdy (1.-Bgbimer | arger ) 3

Portable flash drive

ear buds/ear phones for use with Chromebooks

Alf possible purchase a backpa
your Chromebook, otherwise an
Monitor these supplies and keep them regularly stocked.

Monitor that students have amlep@dent eading book at all times.

Establish 1 to 2 hours nightly for completion of homework and/or reading.
Set up a quiet place to study.

Check to see if homewk is finished and correct.

Check student's planner to see that it is up to date and reflects daily amdrigag
assignments.

U Zipper pouch

U Dividers

U Several penciland hand held shamper

U Highlighters (ninimum of4 different colorsno sharpiés

U Erasers

U Set of colored pencils

U Ballpoint pens (blue or black) plus red pen

U White notebook paper (8 I by 1
0t 40 x 60 | ined Index Cards
U Glue sticks

U Box of Tissue for ¥ period class

U Calculator

0 120 ruler

U Protractor

1]

i

i

pages.

Expect quarterly progress repoend semester grade reports to be delivered by
students.

Check Skyward Family Access online for current g@sadnd any missing
assignments at least three times per week.

Monitor Chromebook Use.

Assure fully charged Chromebook is ready each morning.

<K< < < < <K<K

Be familiar with rules, policies and procedures listed in student planner information

10)
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http://cpm.edmonds.wednet.edu/cms/One.aspx?portalId=313736&pageId=1308017

STUDENT

<< < <K<
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Carry an organized notebook and student planner to all classes.

Keep papers in the proper class sections. Math classes have a separate notebook.
Science classes have a lab book.

Use the correct heading on all assignments: Full Name, Subject/Pesdte, and

Title of Assignment.

Use blue or black ink on white paperi8" x 11").

Spend 1 to 2 hours nightly completing homework, organizing notebook, reviewing
notes, studying for tests, doing etmcent activities or reading an independent
readirg book.

Write daily assignments in student planner consistently. Be ablerimenicate

work status to parent/guardian

Meet deadlines for all assignments. Make up all work missed during absences in a
timely manner.

Take home important tices and infamation to parent/guardian

Be on time and ready to work for all classes.

Follow the Guidelines for&cess for all students at CPM.

Understand the classroom expectations and gradingydolr each teacher

Check Skyward at least three times a wieelcurrent grades and any missing
assignments.

Bring fully charged Chromebook each morning.

Ask for help when you need it.

Stay for Study Club or Cougar Learning
turned in.

Get involved in healthy aftexchool actiities.

TEACHER

<K<K LKL <K<K <LK LKKL<

Communicate the academic plan for all classes.

Communicate how the building grading policy applies to all classes.

Monitor the student planner.

Uphold deadlines.

Return graded work in a timely manner.

Give meaningful homework assigemts. Try to avoid conflicts with major due dates
in other classes.

Maintain an academic learning environment for students.

Hold students accountable to the school tardy policy.

Supervise passing times between classes, as well as before and after school.
Prepare grade reports.

Update the Skyward grade book at least once every two weeks.

We have read the policies of CPM as outlined inShelent Handbook
Link to the form: https://goo.gl/forms/Emg5RN76EA4GkgwV2

Student ginature Date
Parent/Guardiasignatue Date
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WHAT COLLEGE PLACE MIDDLE SCHOOL BELIEVES

College Place Middle School Mission Statement

Our College Place Middle School community
T embraces studentsd unique needs to devd
1 provides a positive challengiragademic environment that
1 fosters lifelong learners and responsible citizens
1 by teaching the mind and the heart.

>

All students can learn and be successful.

When students are engaged in the classroom, their learning is maximized.
Middle school students need support to make wise and healthy decisions.

A safe, caring and respectful learning environment is essential for student success.
Family and community support are integral to student success.

Students des erve educators who are lifelong learners and committed to their own
professional growth.

FEEEEF

Edmonds School District Strateqic Direction:

N Each Student Learning, Every Day!

1 Effective Learning for All Students

Each student is engaged in meaningful and relevant learning, every day. We provide
comprehensive educational programs and a wide variety of activities that build a solid
foundation of knowledge and skills, encourage mindful hidéreel thinking, and ingpe

all students to pursue their interests.

1 Equity of Opportunity
Each student experiences a diverse, inclusive culture where all people are valued. Adults work to meet
studentsd individual needs and r esomahswecessnst it ut.i

1 P-3rd Grade Early Learning
Each student has a supportive, equitable educational foundation and is on track to be performing at gradé¢)
level by third grade. We work closely with families and community partners to connect and align our
schods with local resources to maximize early learning.

1 Graduates Who Are ready for Life
Each student is equipped with the knowledge and skills needed to be resilient, participating citizens who
are prepared to pursue and accomplish educational, life, aker@ated interests after high school

Coll ege Pl ace Middl e, e



College Place Middle School Guidelines for Success
% Respectful
% Responsible

00

W Safe
These three important guidelingsrve as the framework for student success at College Place
Middle School. You will want to keep these in mind all the time and expect to hear about them

every day.

College Place Middle School staff is committed to maintaining a safe, supportive pdndtjwe
learning environment at SPM.

+ The staff will work hard to promote positive, appropriate behavior.

Teachers will teach theggiidelinesin classes the first week of school.

These guidelines are posted around the school.

Morning announcements wilelp you remember and learn more about them.
Teachers will review these during the year.

Theseguidelineswill be reviewed at both a September and a February assembly.

[ - enHEN enHEN enHIN et

Student Recognition

The staff will also work hard to recognize students for thigiicess.

Classroom compliments, comments, points, rewards, etc.

Notes, email, phone calls home

Good News postcards sent home

Cougar Cash when caught being respectful, responsible, safe and successful.
Recommendation for Torch (grades), WEB (respeatéigiponsible, friendly)
Nomination for end of the year PRIDE Awards

$43S8S #

It is all about developinGOUGARPRIDE

Pi Positive

R - Respectful
I i Inspirational
D i Dedicated
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WHAT IS THE

a/ haahb

' w9 ! K

The Common
area is:

The sidewalks
Thelunchroom
The field

The library
The office

The

ACommons
The lunchroom,
which issometimes
called the cafeteria
or lunchroom.

The ACou

B 0 wik tike area
uphill from the
Commons. It has
benches and looks
like an
amphitheater.

The sidewalks are
sametimes called
breezeways or
hallways.

APDAO i
Display of
Affection.
Hugs
Holding hands
Putting arms
around shoulders
This is not
appropriate for
school, not even
between friends.

Common Area Expectations

Arrival

Students may not arrive on campus before
7:40 a.m. unless they have fmeanged an
early meeting time with a staff member.
There are no staff members to supervise

Donot arrive be

Arrival Time

students before 7:40 a.m. Please be safe and arrive after 7d&heheis

supervision.
Student Expectations for Passing Time

Be Right, Stay Right

Walking on the right side of the walkways is like driving. This reduces
congestion and helps everyone arrive safely to their class in less than 4

minutes.

Use Appropriate Voice Levels

Keep voices at a conversational level (Level 2) during passing times. The
walkways are outside, but for safety reasons, students need to talk only to
each other without yelling. All students need to be able to hear adults
giving directionsand/or redirecting their behavior.

Walk & Talk Using the Sidewalks

Students should not stop to talk with each other. Keeping walking while

you talk and dondét group together,] b
quickly and safely get to class.

Respect Others6é Personal Space

Keep your hands to yoursel f. Donﬁlt

backpack or Hleuy, dadddandsgos pudl o nbeoonnbe el s @ 0 S
sl eeves, hoods, hair, socks, shoes] e

tog ve Afl at tires.

Avoid Roughhousing

0

Keep your hands and feet to yourself to minimize potential behavior and

safety problems.

Arrive to Class on Time and Prepared to Learn

Walk quickly to your class and go directly inside. Have all your materials
outof your backpack and ready to start class BEFORE the bell rings.
Dondét wait untarivet he | ast minute

t




Planner and Hall Pass 1 You need your planner

every day, every class.

1 Students are responsible for purchasing, keepij 1 You need your planner, in
track of, taking care of, and replacing their ow good condition, all year.
planners. 1 You will need your

f Students must use their own planners as a hall planner until the lasday
restroom pass and have them signed by a staff of school.
membemwhen leaving and returning to the classroom:

1 Students wilnot be dismissed from class g the first ten
or last ten minutes of class,aptin emergencies.

1 Students must carry their pla&s so they are visible to other
staff members.

1 Students whabuse pass privileges will be referred to the Assistant Principal and/or
Administrative Support Assistant. The includes hanging out in the restroom, planning to
meet other students in the restroom durindg
fogng a staff memberds signature, or erasi

Commons (cafeteria) and Lunches
Students must arrive in the Commons before the bell rings. Students may not be tardy to lunch.

During the first 15 minutes of lunchstudents are expected to:
V Walk to the commons, walk dovatairsone step at a time without jumping, enter
through the dooon theright, enter in a safe manner.
Quietly and patiently wait in line to be served.
Quickly sit down at a table or ithe risersa eat their meal.
Studernts should stay seated during the fitStminutes unless using the restroom.
Keeptheir hands on their own food. Eat their own fodtever throw food.
Donét beg for food from other students.
Sit with 4 students to a bench ame student per chair.
Keep nase at a conversational leveletel 2.
Clean up his/her own area,ljp¢o clean up the whole table and floor under the table.
Put trash in the garbage cans. Do not throw or toss it in.
Return lunch tray to the kitchen. @&ully stack trays the same direction.
Students may not use Chromebooks, phones, or other electronic devices during lunch.
Stay seated until the dismissal signal is given.

<K<K <LK LK LK LKL LKLKKLKKL

During the second 15 minutes of lunch students may:

Go to the Cougar Bowl and covered area.

Stay within all yellow lines.

Go the field.

Ask for a pass to go to the library.

Ask to go tothe office.

Go to the Game Room on designated days.

Stay in the Commons.

Use Chromebooks andmmoks only and only in the

x Keep all food,
candy and drink
inside the
commons.

Only water in a
clear container is
allowed outside

of the commons. library. No cell phone use during lunch.
9
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A

A

Field

(0]
(0]

The playfield is available on most days. It will be closed on days when there is bad
weather, if the field is muddy, or if there is not enough staff supervision to ensure the
safety of all students.

Students must honor the designated boundaries.

The football may be passed/thrown, but the gaofiéootball or flag football may not be

played.

o Football, soccer, and volleyball should be played in the area designated for each.
o Students who play in an unsafe manner will be restricted from the field.

Restrooms

A Students should plan to use the restroom during passing time

and at lunch time.

Stuckents will not be dismissed duritige first ten or last ten
minutes of class, except in emergencies.

If students use the restroom during class time, they

must take theisigned planners with them.
There should only be three people in the restroom j

at a time.

DoPoe o o o Do Do

Dismissal

ACampusao
the woods between
CPM and CPE.
ACampuso
the woods by the
golf course on
208",

Student may not be
on the football
field, bleachers,
track, or baseball
field until after
5:00 p.m.

Students may not
watch athletic
practice if they are
not on the team.

Students should limit their use of the restroom to three
minutes,with infrequentexceptions.

Do not spray cologne or deodorant in the restroom.
This triggersheadaches and asthma.

Wash hands after using the restroom.

Keep the restroom clean and put all trash in the garbage can.
Report all problems to a staff member.

o Bo Do Do Be o Do Do

>

B4

v

Students should follow the same guideliasgpassing time.
Walk directly, in less than 4 minutes, to the bus, athletics,
Cougar Learning Lab or study club.

Walk directly to the bus. Wait in safe manner. Stay on the
sidewalk and avoid roughhousing.

No running or jumping over fences or handrails.
Takestairsone step at a time.

Beginning at 2:40 p.m., all students must be in a supervised
activity or off campus.

Students may not harayit on the College Place

Elementary campus, which is still in session.

Students may not be on the College Place Mi&thool
campus until after 5:00 p.m. unless they are in an activity
supervised by a staff member/coach.

Please walk bicycles when on the sidewalks and campus.

10




Buses

The bus driver is in complete charge of the bus.
Follow the rules explained by theddriver.
Students who dondét follo
privilege of riding the bus.

Students riding Community Transit buses will be held
responsible for their behavior.

Students who are riding a bus other than their own
regular bus must bring a note from a parent/guardian to be given to the secretary. They
will be given a pink bus pass.

Be respectfuld the bus driver and substitudavers.

Line up in a single file, wait patiently, stay on the sidewalk, load safety and
respectfully.

On the bus, quickly take a seat and remain seated until the bus has stopped.
Use a level 2 voice.

No food, candy, guror drink on the bus at any time.

¥ & 333

To oo oo

For more on bus safety:
http://www.nsc.org/learn/safefynowledge/Pages/nevendresourceschoolbussafdy-

rules.aspx
http://www.aboutschool.com/busstop.htm

Links to Edmonds School District Policy regarding Bus Conduct:

http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568082
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568085
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568088

11



http://www.nsc.org/learn/safety-knowledge/Pages/news-and-resources-school-bus-safety-rules.aspx
http://www.nsc.org/learn/safety-knowledge/Pages/news-and-resources-school-bus-safety-rules.aspx
http://www.aboutschool.com/busstop.htm
http://www.edmonds.wednet.edu/cms/One.aspx?portalId=306754&pageId=568082
http://www.edmonds.wednet.edu/cms/One.aspx?portalId=306754&pageId=568085
http://www.edmonds.wednet.edu/cms/One.aspx?portalId=306754&pageId=568088

Fire Drill i required at least 3 times per year

EMERGENCY DRILLS AND PROCEDURES

Too Too Joo Too Too oo oo o o o o T

Alarm will sound with flashing strobe lights
Follow preassigned evacuation route
Level 1 voices so students can hear emergency instruct
Walk quickly

No running, pushing, roughhousing

No cell phone use

Reassemble on the football field

Students who were oof class should join their regularly scheduled teacher
Stand in a line using voice level 0 during attendance

Do not sit on the emergency bucket

Wait for the aliclear signal of three short whistles or bells

Walk quickly, quietly and orderly back to class

Earthquake Drill 7 required at least 1 time per year

Too Joo Joo oo To T

Drill will start with an all school announcement on the PA system.

Students will dck, cover and hold onto something until further notification

No cell phone use during a drill

Students will not evamte the building unless directed by staff.

Staff will not have students evacudaigring a drill.

Staff maydirect evacuation after a real earthquake depending on structural damage.

Lockdown Drill - required at least 3 times per year

\\*‘“

The Edmonds Schodistrict has adopted the ALICE
1 SCAR/EDJ Institute program, whose foundationistte & e r a | A Ru
REPARE@ Hi de, Fighto model as the wa
~ : intruders.

A.L.I.C.E. stands for: Alert, Lockdown, Inform, Counter,
Evacuate The basis of thisesponse plan i® provide staff
and students more optiomsthe event of a violent

intruder. The five steps of A.L.I.C.E. are not linear. They
can be used by staff and students in any order, as the
situation develops. The number one goal of A.L.I.C.E. is to
keep studestand staff safe and away from harm.

Drill swill start with an all school announcement on the PA system.

Staff will direct students to lockdown, counter or evacuation depending on the focus of the drill.

12




Lockdown:

A Drill will start with an all school announcement on the PA system.
A Close windows and doars
A Lock door
A Turn off lights
A Sit or lay down on the floor, scattered throughout the toom
A No talking. Do not make noise of any kind.
A Silence all cell phones
A Send text to parents/guardians fiWe are d
the school . o
A Listen to the staff member and get ready to barricade if necessary
A Drill will end with an all school announcement on the PA system.
Students who are outile or in the bathroom should:
1 Go to nearest classroom or the Commons
1 If classroom door is locked, go to the offayed knock on the door.
Students who are in the commons should:
1 Sit or lay down under tables or along walls.
1 No talking. Do not make noisd any kind.
1 Silence all cell phones
1T Send text to parents/ guardians AWe ar
not call the school . 0
1 Listen to the staff member and get ready to barricade if necessary
9 Drill will end with an all school announcementthe PA system.
Counter: By Washington State law,
A Drill will start with an all school announcement on the RYf there will be at least one
system. emergency drill per month.
A Listen to the stff member
A The purpose of counter is to get away fast. All students, staff and visitor
o Counter to get yourself to safety. are requested to fully
o Counter to get others to safety. participate in the drill as if it
o Counter to escape and prevent injury. were a real event.
A What to do to counter? MOVE!!
o0 Make noise Only by seriously engaging i
0 Move around quickly the drill do we learn what we
o Wave your arms might expect and need to do
o Throw things in a real emergency.
o0 Jump up and down
o Create distraction

0 Run
A Counter is NOT fighting or attacking
0 Make yourself and others safer

13
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o Dondét put yourself in more danger
o Dondét try to take the weapon
O You might decide to knock the weapon
1 Noone has to counter.
f Counter is not fighting, i1itbés regaining
T Send text to parents/ guardians AWe are
the school . 0
1 Drill will end with an all school announcement on the PA system.
Evacuate:
T Drill will start with an all school announcement on the PA system.
1 Run away as far as you can until you feel sddaring a drillstaff will tell you to run to
the football field.
T Send text to parents/ guardians AWe are
the school . 0
9 Drill will end with an all school announcement on the PA system.
For more information on the Edmonds Scehool
visit http://www.edmonds.wednet.edu/families/emergency preparedness__ safety/
Shelter in Place Drilli required at least 1 time per year
x Shelter in Place when:
A Alarge quantity of toxic material is released.
A There is possible danger to staff and students.
A Staying put is a better option than evacuation.
A Fire Department or Law Enforcement order it.
x  Drill will start with an all school announcement on the PA system.
x Goinside the nearest classroom.
x Help close all windows and doors.
x Helpuse duct tape and plastic garbage bags to seal around
A Doors
A Windows
A Vents
A Electrical outlets
x Help turnoff any classroom heating or ventilation. Extinguish any open flames.
x DONO6 T OP EHDROORSHOR WINDOWS!H!II
x Stay calmBe patient. Wait for further instructions.
x Send text to parents/ guardians AWe are

not cal l the school . o
Wait for further instructions.
x  Drill will end with an all scho@nnouncement on the PA system.

X

14
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http://www.edmonds.wednet.edu/families/emergency_preparedness__safety/

SNOW/SCHOOL CLOSURE PROCEDURES

Snow, ice and/or wind may cause changes in the school schedule.
PLEASE DO NOT CALL THE SCHOOLS.

Listen to the automated phone messages, TV or radio.

U Check the Echonds School District Website
http://www.edmonds.wednet.edu/

U Sign up for Flash Alert on the Edmonds School District Website:
http://flashalert.net/news.html|?id=4224

c:.

Li stenenferggrnciyorschedul e, two hours | atebo
Buses will operate on emergency routes and may not be able to come to the regular stops
At the beginning of the year, bus drivers tell students what the emergency route is.
Students are responsible for learning tleeiergency route.

If students, parents/guardians have questions about the emergency route, they should call
transportation early in Octobef.25431-7230Q

Also check the Edmonds School District Website for emergency route information
http://www.edmonds.wednet.edu/departments/transportation/2016
2017_inclement weather_emergency school_closu

< <<<<

LATE ARRIVAL SCHEDULE
This schedwd is used if school startshburs late.
There will be nadCA on these days.

Making up Days:

1%t Period 10:00- 10:40
2n Period 10:44- 11:15
_ School days lost becausf
First Lunch 11:15-11:45
4th Period 11-49- 12-45 weatherrelated closures must
. be made up.
4th Period 11:19-12:15
Second Lunch 12:15-12:45
4 period 12:49- 120 2017-2018Make Up Days:
'* Perio 149- 1:
5th Period 1:24-1:55 -June 22, 25, 26, 27, 28
6" Period 1:59- 2:30

Announcement will be made on most radio and television stations in the greater
Seattle area, including:

AM
‘ EAPS 660 - KBAT 930 - EBRC1430 - KCIS 630 - KENU 1330 - KGMI 790 - EGTK 920 - KGY 1240 - KITZ 1400
KETXI 850 - KLAY 1180 - KLET 1340 - KOMO 1000 - KPUG 1170 - KRKO 1380

KAFE 1043 - KCMS 1053 - KGRG 89.9 - KGTK 920 - KGY 969 - KIRO 97.3 - KISM 929 - KEMTT 103.7
EMPS 94.1 - KPLU 885 -KQBE 103.1 - KRWM 106.9 - KSER 920.7 - KUOW 94 9 - KXXO0 96.1

TV
KCPQ 13 - KINGKONG 5/6 - KIRO 7 - KOMO 4 - PSETV Ch. 26
Internet: hitp://www.edmonds.wednet. edu

15
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CHROMEBOOKS

Chromebook Loan Procedures

The Edmonds School District issues a computer to every 7th and 8th grade student at
College Place Middle School. This 1:1 model allows our teaching staff to use
technology and online resources in powerful ways within classroom instruction and
further supports collaboration between students.

1) Receiving Your Chromebook
Chromebook Distribution to Studentsd Any student in grades 7 or 8 enrolled at the
start of school will be able to pick up their Chromebook on or after the fourth day of
school. Any transfer/new student will be able to pick up their Chromebook from the
library as part of the registration process. Responsibility for the Chromebook begins
at the time the student receives the device. Both the parent/quardian and the
student must complete and sign the Chromebook Loan Agreement and
Chromebook Damage/Loss Application forms prior to receiving the device.

2) Returning Your Chromebook
At the end of the school year, students will turn in their Chromebooks. If a student
transfers out of or withdraws from College Place Middle, he/she must turn in their
Chromebook in good working condition to the library on their last day of
attendance.

Failure to turn in the assigned Chromebook in good working condition may result in
the student being charged the full $305.00 replacement cost. The District may also
file a report of stolen property with the local law enforcement agency. If it is not
possible to pay this fine, school board administrative procedure 8440 R1 -
Procedures for Student Fees, Fines and Charges will be followed.

3) Taking Care of Your Chromebook

Students are responsible for the general care of the Chromebook they have been
issued by the Edmonds School District. Students should never leave their
Chromebooks unattended except locked in their PE locker.

A) Repair

Chromebooks that are broken or fail to work properly must be taken to the Tech
Support Room 40 during lunch so that they can be taken care of properly. District-
owned Chromebooks should never be taken to an outside computer service for any type
of repairs or maintenance.

16




Chromebooks being repaired

T

Loaner Chromebooks may be issued to students when they leave their
school-issued Chromebook for repair in the Tech Support Area.

A student borrowing a Chromebook must sign a loaner agreement and will be
responsible for any damage to or loss of the loaned device.

A member of Tech Support will contact a student when his/her device is
repaired and available to be picked up. The loaner should be turned back in at
that time.

B) General Precautions

T
1

T

T
1
1

No food or drink should be next to Chromebooks.

Cords, cables, and removable storage devices must be inserted carefully into
Chromebooks.

Chromebooks should not be used with the power cord plugged in when the
cord may be a tripping hazard.

Chromebooks must remain free of any writing, drawing, stickers and labels.
Heavy objects should never be placed on top of Chromebooks.
Chromebooks should not be used or stored near pets.

C) Carrying Chromebooks

T
1

Never lift Chromebooks by the screen.
Never carry Chromebooks with the screen open.

D) Screen Care
The Chromebook screen can be damaged if subjected to heavy objects, rough
treatment, some cleaning solvents, and other liquids. The screen is particularly
sensitive to damage from excessive pressure.

)l
1
)l

T

Do not put pressure on the top of a Chromebook when it is closed.

Do not store a Chromebook with the screen open.

Make sure there is nothing on the keyboard before closing the lid (e.g. papers,
pens, pencils).

Only clean the screen with a soft, dry microfiber cloth or anti-static cloth (like for a
cell phone).

E) Asset Tag/Label

)l
T
il

All Chromebooks will be labeled with an Edmonds School District asset tag/label.
Asset tags are not to be modified or tampered with in any way.
Students may be charged up to the full replacement cost of a Chromebook for

tampering with an Edmonds School District asset tag/label or turning in a
Chromebook without a District asset tag/label.
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4) Using Your Chromebook At School

Students are expected to bring a fully charged Chromebook to school every day and
bring their Chromebook to all classes unless specifically advised not to do so by their
teacher.

If a student does not bring his/her Chromebook to school, a loaner will not be issued
and the student might not be able to complete their classrooms assignments.

Charging Chromebooks
1 Chromebooks must be brought to school each day with a full charge.
1 Students must charge their Chromebook at home every evening.
1 There will be a limited number of charging stations available to students in the
school.

Charging cords will not be available, so be sure you have yours in your case.

Backgrounds and Themes
1 Students may alter the desktop background of their Chromebook with
school-appropriate media.

Sound

1 Sound must be muted at all times unless permission is obtained from a teacher.
1 Headphones may be used at the discretion of the teacher.
{1 Students should have their own personal set of headphones for sanitary reasons.

Printing

1 Students will be encouraged to digitally publish and share their work with
their teachers and peers when appropriate.

1 Students will be able to print to selected school printers. Students are
expected to use the printers responsibly for educational purposes and school
assignments only.

91 Abuse of the printer privilege may lead to disciplinary action, including, but
not limited to fines, fees and/or loss of printing privileges.

Logging into a Chromebook
1 Students will log into their Chromebooks using their school issued
Google Apps for Education account.
1 Students should never share their account passwords with others, except for
their parents/guardians.
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Managing and Saving Your Digital Work With a Chromebook
1 The majority of student work will be stored in Internet/cloud based
applications (Google Drive) and can be accessed from any computer with an
Internet connection and most mobile Internet devices.

Some files may be storedont he Chr omebookdés hard drivej}
The school district will not be responsible for the loss of any student work.

1
T

5) Using Your Chromebook Outside of School
Students are encouraged to use their Chromebooks at home and other locations

outside of school. A Wi-Fi Internet connection will be required for the majority of
Chromebook use; however, some applications can be used while not connected to
the Internet. Students are bound by the Edmonds School District Administrative
Procedure 7396 R-1 Electronic Information Systems (Network) Acceptable Use
Procedures and Guidelines, and all other guidelines in this document wherever
they use their school-issued Chromebooks.

6) Operating System and Security
Students may not use or install any operating system on their Chromebook other
than the current version of Chrome OS that is supported and managed by the
school district.
Updates
1 The Chromebook operation system, Chrome OS, updates itself automatically.
Students do not need to manually update their Virus Protection
1 There is no need for additional virus protection, as this is built into Chrome OS.

7) Content Filter
The school district utilizes an Internet content filter that is in compliance with the
federally mandated Childrends I nternet Prg
regardless of physical location (in or out of school) will have all Internet activity
protected and monitored by the school district. If a website is blocked in school,
then it will be blocked out of school. If an educationally valuable site is blocked,
student needs to contact their teachers to request the site be unblocked. From time
to time there may be errors in the filtering system where appropriate sites get
bl ocked or inappropriate sites donot.

1 Students may not use any method to bypass the filtering system.
1 Parental supervision is strongly recommended

1 If an inappropriate site is encountered, it should be reported to the Edmonds
School District.
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8) Software

Google Apps for Education
1 Chromebooks integrate with the Google Apps for Education suite of
productivity and collaboration tools. This suite includes Google Docs
(word processing), Spreadsheets, Presentations, Drawings, Forms and
Email.
All work is stored in the cloud.
This is a different version of Google Apps than what is available to the general
public. There are no advertisements. Google does not scan the contents for
marketing purposes. Students have 30 GB of file storage.
1 Students will be able to send and receive email messages from anyone.
Teachers will have access to read all email messages that students send and
receive.

= =4

If parent/guardian want to monitor the contents of their students email and
files, they should ask their student to share with them their username and
password.

Chrome Web Apps and Extensions
{1 Students are allowed install Chrome web apps from the Chrome Web
Store.
1 Some web apps will be available to use when the Chromebook is not
connected to the Internet. (e.g. graphing calculator)

9) Chromebook Identification
Records: The school district will maintain an inventory of all Chromebooks

that includes the serial number, asset label ID, student name, and student ID
number for each device.

Users: Each student will be assigned the same Chromebook for the duration of
his/her time at College Place Middle School.

10) Repairing / Replacing Your Chromebook
All Chromebooks in need of repair should be brought to the Tech Support Area
during lunch.

91 The District will repair or replace damaged equipment resulting from normal use
at no cost to the student/parent/guardian.

1 If the parent/guardian elected to participate in the voluntary Chromebook
Damage/Loss program, accidental damage or vandalism repairs will be done at
no cost to the student/parent/guardian. All other breakages such as through user
negligence will be the responsibility of the student/parent/guardian to pay for.
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1 The District will make its best attempt to purchase replacement parts at the best
possible price.

All repair work must be reported to the Tech Support Area.

District-owned Chromebooks should never be taken to an outside computer
service for any type of repairs or maintenance.

= =

Estimated Costs (subject to change)

The following are estimated costs of the Chromebook parts and replacement:

0 Total replacement of Chromebook--$ 305.00
0 Replacing Screen--$ 70.00

0 Replacing Keyboard/touchpad--$125.00

0 Hinges - $45.00

0 Replacing Power cord--$ 25.00

0 ESD District Logo Sleeve - $25.00

11) No Expectation of Privacy

Students have no expectation of confidentiality or privacy with respect to any
usage of a Chromebook, regardless of whether that use is for district-related or
personal purposes, other than as specifically provided by law. The school
district may, without prior notice or consent, log, supervise, access, view,
monitor, and record use of student Chromebooks at any time for any reason
related to the operation of the school district. By using a school-issued
Chromebook, students agree to such access, monitoring, and recording of
their use.

Monitoring Software

Teachers, school administrators, and the technology department staff may use
monitoring software that allows them to view the screens and activity on student-
issued Chromebooks.

12) Appropriate Uses and Digital Citizenship

As a reminder, as stated in School Board Policy 7396 Electronic Information
Systems (Network), school-issued Chromebooks should be used for
educational purposes. While working in a digital and collaborative
environment, students should always conduct themselves as good digital
citizens by adhering to the following:
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Respect Yourself. | will show respect for myself through my actions. | will
select online names that are appropriate. | will use caution with the

information, images and other media that | post online. | will carefully consider
what personal information about my life, experiences, or relationships | post. |
will not be obscene. | will act with integrity.

Protect Yourself. | will ensure that the information, images, and materials |
post online will not put me at risk. I will not publish my personal details, contact
details, or a schedule of my activities. | will report any attacks or inappropriate
behavior directed at me while online. | will protect passwords, accounts, and
resources.

Respect Others. | will show respect to others. | will not use electronic mediums
to antagonize, bully, harass, or stalk people. | will show respect for other people
in my choice of websites. | will not visit sites that are degrading to others,
pornographic, racist, or inappropriate.
spaces or areas.

Protect Others. | will protect others by reporting abuse and not forwarding
inappropriate materials or communications. | will avoid unacceptable materials
and conversations.

Respect Intellectual Property. | will request permission to use copyrighted or
otherwise protected materials. | will suitably cite all use of websites, books,
media, etc. | will acknowledge all primary sources. | will validate information.
Protect Intellectual Property. | will request to use the software and media
others produce. | will purchase, license, and register all software or use
available free and open source alternatives rather than pirating software. | will
purchase my music and media and refrain from distributing these in a manner
that violates their licenses.
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13) Examples of Acceptable Use

Examples of Chromebook Use

Educational and therefore acceptable
use includes but is not limited to:

Not educational andtherefore not
acceptable use includes but is nof
limited to:

How to: draw, paint, photograph, cook,
garden, study,sculpture, sewplay chess,
save moneyplay a musical instrument

Entertainment: online movies
sites, Netflix,Hula, You Tube
movies, spots channelsFunniest
Videos music videos

Learn: foreign language, astronomy,
history, geography, fitness, exercise,
nutrition , algebra, geography, calculus

Learn about: careers,electronics,
physics,economics, going to Mars, deep
sea plants and ammals

Marketing: e-bay, Craigs List,
Amazon, clothing, shoes& make
up, fashion,

Find: community service opportunities,
book reviews, college scholarship
requirements, museums

Social Networking: LinedIn,
Facebook, Pinterest, InstaGram,
MySpace Twitter, flickr

Explore: Guys Read, TeensHealth
ChannelOne.com, Ask aBiologist,
https://www.aplusclick.org/Bystander

Revolution EngineeringGo For It! (eGFl),
NationalGeographidvly WonderfulWorld: Maps-
Toolsfor Adventure SmithsoniarEducation

Games: Minecraft,iogames,

23



http://www.guysread.com/
http://kidshealth.org/teen/
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GENERAL INFORMATION & POLICIES

Arranged in alphabetical order (mostly)
ATTENDANCE POLICY

't 1 s i mpor tsucaeds tofbeat sclodl, ordtien®, everg day. The staff start teaching
when the bell rings at 8:00.

However, if your child is sick (temperature, throwing up, very sore throat), please have them stay
home to rest and to protect others from getting sick.

Absence from School:

V Parent/guardian should call the school at-43%7451 on the first day of absence.

V The phone call wilexcuse the absence.

V A written notealso excusethe absence. The student should bring #evrinote his/her
first day back. Givehie note to the attendance secretary before school, during lunch, or
after school.

V Students should check in with the attendance office even if they have forgotten their
notes.

V When a student is absent without a phone call, the office calls home to netify th
parent/guardian that the student is not in school.

Frequent absences:
U When a student has frequent absences, parents/guardians are notified and a copy of the
attendance report is mailed home.
Ten absences in a school year will be excused.
Absences beyond ten will not be excused without a note from a doctor.
Unexcused absences are recorded in Skyward.
Multiple unexcused absences may result in a Becca Petition being filed for non
attendance.
U In the case of special circumstances, the parent/guardian should contact the attendance
secretary, counselor, student support advocate or assistant principal for assistance.

cC:

Homework Requests:
®» Check Skyward
®» Check Google Classrooand/or Canvas (may be used by some teachers)
®» Ask other students in your same class
®» e-mail the teacher

If a student is absent for 3 days or longer, homework may bestequgy calling the Counseling
Office 425431-7456 before 9:30 a.m.
1 Homework that isiot online will be requested from teachers.
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1 Please remember that not all classwork can be sent home. Many assignments require
group work and interactions with the teacher and materials in the classroom.
1 Please call the Counseling Office to be sure heatk is ready for you to pick up.

Early Dismissals:
1 Arrange appointments after school if at all possible.
1 If students have to miss school, they are to bring a note to the office before school
starts.

1 The note should state their first and last name,ithe of departure, and the
destination.

Students will wait in the classroom until the office sends for them.

PLEASE DO NOT CALL YOUR STUDENT ON THE CELL PHONE to have
them meet you in the parking lot.

1 Parents/Guardians need to come into the office andtségstudent out.

1
1

Tardy

1 Students are expected to arrive to school and to class on time, prepared to learn.
1 Students should be in their seat, with materials ready to use, when the bell rings.
1 Arriving late to class creates disruptions to the learning enmient.

Late to school:
1 Students are expected to arrive between 7:40 and 7:55 in order to arrive to class on time.
1 If a studentis late, he/she should report to the main officeamittitten note explaining
the reason for the tardy.
1 Sleeping inmissingthe bus, oralarmshat di dnét go off are n

Late to class:
1 Wait patiently outside the classroom door.
1 A staff member will write down the student name and escort the student into the
classroom.
1 Entertheclassroom quickly and quietly.
1 Quickly get to work without talking.
1 Make up the work that was missed.

Interventions for tardiness:
1 Each time a student is tardy, an automated phone call will notify the parent/guardian.
f Students are assigned lunch detentions forthg"dand 3° tardies.
1 Parents/guardians are notified about further tardies and progressive discipline is assigned

Going on Vacation/Extended Absence:
1 Arrange all vacations on nesthool days, as published in the Edmonds School District
calendar.
1 On the rare occasn thd a student will misghree or more school days, a leave of
absence must be requested.
1 One week in advance, request a leave of absence form from the attendance secretary.
25
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1 Students take the form to each teacher, arranging to make up classwork beforavihey le

1 Leave of absences must be approved by the assistant_
principal.

1 Students with poor attendance or poor academic ACADEMIC HONES
performance may not be excused for vacations.

Cheating includes, but is

not limited to:
1 Students are expected to do their own work.
9 Students will not receive credit for work that is the Copying assignments
reSUIt Of Cheat'ng or p|aglarlsm Let“ng Others Copy

1 When a student is having trouble witte twork, he/she your assignment
should ask for help. Communicating in

T When a student di dnot h a any way during a test S
should ask for help with time management and study Falsely taking a test in
skills. another pe

1 Cheating will not help a student learn. Using notes when

notes are not
~ ACADEMICPLANS acceptable
1 Teachers send these home at the beginning of the Plagiarism:
year/term.
{ Student and parent/guardian should read them together. [ Es gaisa =i e o)
1 Parent/guardian should sign the te#rportion and send it unintentional failure
back to the teacher right away. to give clear credit to
1 Keep the academic plans for future reference. the author of any
words or ideas that arg
Academic plans include: not your own
Cutting and pasting

=+ Course summary ideas from the internef

++ Goals ofthe class without citing the

= Instructional materials used source

=+ Textbooks, online resources

+#+ Classroom expectations Academic Honesty is:

=+ Behavior expectations Learning to ask for

+ Grading criteria help

4+ Grade procedures Learning to manage

+ Homework your time and study

4+ Times the teacher is available skills

Learning to think and
summarize ideas

Learning to cite

sources

Learning to help

without doing it for
26 another student
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ALCOHOL AND DRUG USE POLICY

The Edmonds &ool District recognizes that the use/abuse and possession of alcohol,
controlled, illegal, addictive, or harmful substance(s), including anabolic steroids, is a societal
problem and may represent an impairment to the normal developmerbemg)| and

academic performance of students. To ensure the safety, health, ateivglbf all students,

the District is committed to the development of a program which emphasizes prevention,
intervention, aftercare support, and necessary corrective actions.

The Dsstrict also recognizes the effects to the school, home, and community resulting from
drug and alcohol use/abuse. While the primary obligation to seek assistance rests with the
student and his/her parent(s)/guardian(s), school staff shall work with thealndme

community to develop and implement a comprehensive prevention and intervention program.

Part of our responsibility is to inform you
drugs/alcohol. This policy is as follows:

Any student who isinder the influence of or possesses, sells, offers for sale, or
distributes alcohol or controlled substanerarijuana or rarijuana paraphernal@ drug
paraphernali@r other substances that could result in cognitive, mental, physical, or
psychologicaimpairmentwill be considered under the disciplinary category of
exceptional misconduct, which warrants an immediate resort to atshrarbr longterm
suspension or expulsion.

Intervention includes, but is not limited to:

U First offense: 30 day suspéms with 5 days held in abeyance if student has an
assessment with a licensed drug/alcohol agency and follows all the recommendations of
the assessment.

Second offense: 30 day suspension without abeyance
U Third and following offenses: long term suspensioexpulsion

» C

ATHLETICS

®» College Place Middle is a member oétBneKing Middle School League, which
includes Shoreline, Mukilteo, Edmonds, and Everett middle schools.
® All students are invited turn out.

Process for participating:

Complete onlindorm https://edmonds  -schools.rankonesport.com
Purchase an ASB card
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There are four sports seasons.

Fall (Septembei October): Boys& Girls Cross Country for'7& 8" grade
Football for §' grade
Girls Softball for ' & 8" grade

Winter 1 (Novembet January):  Boys Basketball for7 & 8" grade
Girls Volleyball for 7" & 8" grade
Boys & Girls Soccef mixed grade levels (Oct. to Dec.)

Winter 2 (February March): Girls Basketball for & 8" grade
Wrestling for 7' & 8" grade

Spring (Aprili May): Boys& Girls Track for ' & 8" grade

AcademicEligibility :

Students mst maintain academic eligibility to compete.

Students must be passi(eg least 60%all but one class

Progress reports are shared with coaches every Thursday.

Students have Friday to submit late work.

Eligibility is established based on Skyward entf@sthe current quarter (not semester

average).

x  Eligibility is set fa the whole week based on work submitted before 3:3B@previous
Friday.

x  Eligibility will not be changed based on work turned in after that point.

x  Eligibility is determined once a week

X X X X X

Keys to academic and athletic success:
1 Check grades and assignmeampletion on Skywardt least 3 times a week and know
your own grades long before the coach does.

1 Use class time to do assignments.

1 Turn assignments in on time, every time.

1 Go to Cougar Learning Ladnd Study Club.

1 Get help during Cougar Achievement.

1 Be responsibleDo your work on a daily basis angr it in before the due date.

T We do not want us to send the message,
save the day, therefore making everyone
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BICYCLES

Bicycles may be ridden to school.

Walk them on the sidewalk and everywhere on campus.
Lock the bike on the bike rack with your own lock.

Put helmets in backpacks.

Bike rack is offlimits during school hours.

= =4 -4 -8 2

BUS RIDERS
EDMONDS SCHOOL DISTRICT RULES AND REGULATIONS FOR BUS RIDERS
Prior to Loading:
1. Students are to be at their designated bus stop five minutes befeup piie.
2. At the bus stop, while waiting for the bus, students are to stay offittedetd portion of the
roadway and respect private property.
3. Students are to cross the street in front of the bus and not behind it.

While on the Bus:

4. Upon entering the bus, students are to go directly to their seatsygifating forward, with
theirfeet out of the aisleand remain seated.

5. Students are under the supervision of the bus driver and must obey the driver at all times.
6. Students are to conduct themselves in a manner that will not diseraciviér and not disturb
otherriders on the bus.

7. Studentsre to ride only their regularly assigned bus and leave thatlihsir regular stop. To
ride another bus or get off at a different stop requires the written permission of a parent or
guardian.

8. Students shouldpen bus windows only if the driver giveermssion. Hands, head, legs, etc.
are to be kept inside the bus at all times. No objects are to be torgassed through open
windowsor doors.

9. Items not allowed on the bus include all forms of animal life (@>&®eing eye dogs),
firearms,weapns (including, but not limited to, knives), breakable containeasgdbottles,
aguariums, etc.flammables, and all other articles that could adversely affect the safety of the
bus and passengers.

10. Standards for student conduct on buses shaleb®athe as standards &tudent conduct in

all otherschootsponsored activities.

Field Trip and Athletic Trip Bus Rules:
It is important for the bus driver, teacher, or coach to communicateti@tioe beginning of the
trip. Any changes to these ruledll be announced to the passengers before the trip begins.

1. The bus driver has the responsibility for the safety of the students while they are on the bus.
2. Students must stay seated and facing the front of the bus.

3. Appropriate behavior and iee levels are to be used on the budldtraes and controlled by
theteacher or coach. The driver will notify the teacher or coach when the students are too loud.
4. The bus must be left clean and neat.
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5. Passengers may open windows, with thedower's permission dy, but may not stick or
throw anything out of the window.

6. Loading and unloading of equipment only will be allowed througtethergency doors and
with thedriver's prior permission.

7. All trips must have an adult representat¥éhe school district aompanying the students on
thebuses.

8. Lunches or other types of food are to be eaten off the bus, if possibleveather permitting.
This should be a joint decision between the driver and the teacher or coach.

9. Cell phonesfApodswill be allowed on the bus but thuse of a cell phonand the type ofmusic
played will be up tahe driver and teacher or coach.

COUNSELING OFFICE

U The counseling office icated in the main office building.

Counselors are academic advss not therapeutic counselors.

U Counselorganhelp students with schedules, grades, teachers, getting along with others,
or personal concerns.

U Counselors can refer students/families to outside therapeutic counselors and be the liaisoj
between outside saces and the school.

r

Making an appointment:

Students are welcome to see their counsdout any needs or concerns they have.
Appointments may be made before or after school, during lunch or between classes.
Make appointment with the counseling seaneta fill out an appointment request form
(found in the counseling office).

Students can alseraail their counselor to set up an appointment.

Students only come to see the counselor during class if the counselor or a teacher gives
them a pass.

<< <<

Who are the middle school counselors?

Middle school counselors are professional educators who bring a mental health perspective and
understand how to respond to the challenges
Middle school counselors do not warkisolation, but play an integral part of the total

educational program by collaborating with parents, teachers, administrators, and agencies within
the community. They provide proactive leadership in the delivery of school programs and
services to helptsdents achieve successinschedl,Adapt ed from ASCAO

How can a parent/guardian reach their stude
Counselorsre happy to hear from you!d@ise either-enail us or call them. If thegre not there
to answer your call, please leave aceonail detailing your questions and/or needs.

For more information, please see the "Frequently Asked Questions" section under the
"Counseling" tab of the school websitettp://teacher.edmonds.wednet.edu/cpms/counseling
department/medhe-cpm-counselingteam
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Dances:
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Activities/Athletic Events:

DANCES/ACTIVITIES/ATHLETIC EVENTS

Dances are furespecially when everyone makes good choices & helps clean up.

School appropriate music is played at all dances.

Only the current students attending College Place Middle School may attend school dances.
Students must attend a minimum of draf the schootlay to attend the dance.

Students who have been suspended during the previous six weeks may not attend the dance
Permission slips must be signed and returned with the money for the ticket.
All tickets must be purchased before the deadline (usually 2bddgee the dance).
Tickets may not be purchased at the door or after the deadline.

Students who show up without purchasing a ticket before the deadline will not be allowed to
attend the dance.

All school rules apply before, during and after the dance.
Cel phones are not allowed and school dress code is enf¢Rmuces areasuakttire.)
Parent/guardiaand siblings may not attend the dance unlessapenged as chaperones.

T

1
1

Examples of inappropriate items include, but are not limied to:

All students are invited to participate in a variety of after school actidtidgo cheer on the
Cougars at athletiovents.

All school rules apply before, during and after the activity/athletic event.

Students must attend a minimum of dradf the sclool day to attend the athletic event

DRESS CODE

#+ 1 School appropriate dress is expected at all times, even on
< Spirit Days.
1 Appropriate clothing helps everyone be respectful,
responsible and safe.
1 Inappropriate clothing can be disruptive to &ueicational
process and/or dangerous to health and safety.
1 Students wearing inappropriate, disruptive or unsafe attire
will be required to change, call to ask parents/guardians to bring a change of clothes,
wear fitness clothes or sit in the office untittend of the day. -
f Shirts, tank tops must have at least 3 inch straps (the width of a digel- He
bill).
1 Shorts and skirts must be fingertip length or longer, even when
leggings are worn underneath.

i Hats, baseball caps, hoods, or other-redigious head covering
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1 Clothing representing smoking, drugs, alcohol, violence or gang activity

1 Sagging pants, pajama pants, shorts/skirts that are not fingertip length

1 Bandanas of any colérschoolcolored bandanas are not allowed

1 Chains, chained wallets, me&tudded jewelry

1 Bare stomachs, bare backs, sleeve openings that reveal bare bedyt ething,
indecent exposure

1 Exposed undergarments, transparent clothing, inappropriately tighingothi

1 Pajamas are only allowed on Pajama Spirit Day and must meet other dress code
requirements.

1 Slippers are never allowed, even on Pajama Spirit Day.

1 Blankets are not allowed at school.

1 Face painting, drawing on arms, is only allowed on Spirit Days.

NiceDress Days:

Members of athletic teams dress nice on game days.

U All students are invited to dress nice for the Veterans Day
assembly in November.

U All students are invited to dress nice for the Martin Luther Kijiy
Jr. Assembly in January. ‘

U All students arénvited to dress nice for the awards assembl

on the last day of school.

H et

FLAG SALUTE

Washington State Law requires that the flag salute be given daily. Student leaders will lead the
salute each morning over the intercom following morning announcemeximonds School

District policy 7700 states, fFl ag exercise
of the school day, at the opening of all school assemblies and, when feasible;satiotér
events. Students not reciting the pledgadf | e gi ance shall mai nt ain

GRADING POLICY/WORK COMPLETION
Make it a goal to always have Gr better in all classes.
Learn to check Skyward at least three times a week for current grades and missing
assignments.
Learn to use thplanner to keep track of all work as it is assigned.
All teachers expect assignments to be turned in on the due date. This is an important study
skill and life skKill.
1 Itis important to do the assignment right away so students have enough skill taanters
future work.
1 Please see the academic plan for each class to learn how each individual teacher grades
student work.

= =

= =
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1T Some teachers accept | ate work, some take

work after certain dates.

T Most t e atabceptfgstsenoestdr work after the end of the semester.
1 Teachers update Skyward information at least once every two weeks.

Grade Percentage Grade Point Average (GPA)
Calculation
A 93%- 100% A =40
A- 90%- 92.99% A- =37
B+ 87%- 89.99% B+=3.3
B 83%- 86.99% B =3.0
B- 80%- 82.99% B- =27
C+ 77%-79.99% C+=23
C 73%- 76.99% C =20
C- 70%- 72.99% C- =17
D+ 67%- 69.99% D+=1.3
D 60%- 66.99% D =10
F 0% - 59.99% F =0.0

S/U, P/NC- Used for some IEP, ELILAP, 504, or Life Skills students

HEALTH CENTER

The Health Center is located in the main office.
A nurse is at the school only one day per week.
Students check into the Health Center by talking with the

= =4 =4 -4

forms authorizing the dispensation on file (in accordance
LANGUAGE AND HARASSMENT

+ Appropriate language is expected in all areas
of the campus at all times.

+ All language should be respectful, responsible,
and safe.

+ All language should be school appropriate.

Examples ofinappropriate language are, but not
limited to, the following:

1 profanity and/or obscenity
1 offensive or derogatory remarks about other
people, their body, culture, religion, ethnicity,

33

main office secretary.

School staff may not dispense any otlecounter or prescription medication without

with state law).

THINK Before You Speak

T -Is it true?
H - Is it helpful?

| -Isitinspiring?
N - Is it necessary?
K -Is it kind?

of



sexual orientation, mental health, family structure, ét€his is rever considered a
joke.
1 Remarks about weapons, violence, killing, shooting, bombs or other threats of
violence
Remarks about fighting, beating someone up, assault or other threats of harm
Remarks about smoking/vaping, drugs, and/or alcohol
Remarks that arewd, offensive in a sexual way

= =4 =4

25 ways to make someone's day happier

https://www.happier.com/blog/2vaysto-makesomeoneslay?from=article latest posts

This includes language is spoken, written, electronic, texting, social media, graphics and/or
any other format.

LIBRARY/LEARNING RESOURCE CENTER (LRC)

Visit the library website ahttp://gossettd.wix.com/collegeplacemiddle

4

Upcoming events

Student art

Contests

Book recommendations

Suggest a book for the library

Homework Help

Research Data Bases

Tools for finding and evaluating online information

The mission of the College
Place Middle School library
is to ensure that all student:
are effective and efficient
users and producers of idet
and information.

R E R R EFE

Most books may be checked out for home use.

Students are responsible for the care and prompt return of items
Thelibrary is usually open before, during and after school.

The library is usually open for use during the second 15 minutes of lunch.

®» Chromebooks may be used in the library for educational purposes.

®» Cell phones may only be used in the library with stafimission and only for
educational purposes. Staff may also give limited permission to listen to music.
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®» All electronic use must follow the Edmonds School District Acceptable Network and
Internet Use Procedures and Guidelines.
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=494918
http://www.edmonds.wednet.edu/sf®ne.aspx?portalld=306754&pageld=489363

LOST AND FOUND

1 Items may be in the front office. Ask the secretary.
1 Items may be in the locker room. Ask the fitness/health teacher(s).
1 Items may be in the Commons. Ask the custodian.

* Items left after an extended time are donated to a local charity.

NUISANCE ITEMS
®» Students are asked to leave +smhool related items at home.
®» Items brought to school are often the target of theft.
®» College Place Middle School is not responsible foréoevery of missing nuisance
items.

Examples of nuisance items include, but are not limited to:

Cell phones, Personal listening devicepdds)

Personal gaming devices, electronics, digital cameras
Skateboards or scooter

Spray scents, cologne, scenteddurcts, spray deodorants
Balloons, stuffed animals, blankets, or toys

Sharpies and other permanent markers

= =4 =8 8 48 -9

SAFETY

College Place Middle School is committed to providing a physically and emotionally safe
environment for all students, staff, families and community members. We all need to work
together to maintain a safe school.

It is the responsibility of each and eyetudent to help keep the school safe.
Each and every student needs to make a commitment to maintain a safe campus.
Students should tell an adult right away if they know of anything that is unsafe.

Report unsafe things to: Make the report:
U The nearest teacher With anote
Any staff member With the bullying form
The counselor With an email
The parent/guardian With a phone call
The principal or assistant In person
principal Have a parent/guardian call

i
i
i
i

<K<K K<L
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Call 425431-7010 at any time to report a situation that you feel is unsafe.
Calls can be anonymous.

SEXUAL HARASSMENT
Link to Edmonds School District policy:
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568009
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568012

®» The Edmonds School District and College Place Middle School are committed to
maintaining a pasve and productive learning environment which is free of
discrimination of any sort.

®» Sexual harassment is a form of discrimination.

®» Sexual harassment is not allowed under federal and state law or under school district
and school policy.

®» Sexual harassmeist any unwanted sexual words, action orgonvn that makes fun
of anyone for their gender.

Examples include, but are not limited to:
Name calling (such as slut, bitch, lndhore,ratchet)
Touching, pinching, grabbing body parts
Cornering someone
Sendimg sexual notes or pictures
Writing sexual graffitj drawings
Making suggestive or sexual gestures, looks, jokes, verbal comments, or noises
Spreading sexual rumors
Making sexual propositions
Pulling someoneds <cl ot hi ng rflppirfgupskirtsl | i n g
or shirts
Forcing to kiss or do something sexual
Attempted rape and rafieThese are crimes and will be referred to the police.
Reporting:
®» Any student who believes he or she has been subjected to sexual harassment at schot
should immediately report this to any school or school district employee with whom
the student feels comfortable discussing the matter.
®» |f the student reports to his/hearent/guardian, the parents/guardians are urged to
report this matter to the school.
®» All reports will be promptly investigated.
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All reports will be treated in a confidential manner, to the degree possible.
Retaliations against anyone reporting complaifitsexual harassment or against
anyone serving as a witness in an investigation of sexual harassithegsult in
disciplinary action.

®» False reporting or bearing falsvitness in an investigation will result in disciplinary

A 4

action

Report to:

A Parent/guardian A School nurse

A Teacher A Assistant principal

A Counselor A Principal

A Student Support Advocate A School District Affirmative

A Coach Action Officer
Interventions:
Education/training Lunches in detention or office
Conflict resolution conferences Referral to police
Parenfguardianconferences In-school suspension
Counselor conferences Out-of-school suspension
No contact agreements or orders Long term suspension (11 or more days)
Class change Expulsion
Escort during passing time School change

SIGNS OF SUICIDE PROGRAM

Signs of Suicide and Signs of Sétfjury Prevention Program for Middle School

At College Place Middle School, we have been given the opportunity to provide you with an
amazing health program called SOShe SOS Signs of Suicid@revention Program is an
award-winning, nationally recognized program
designed for middle and high schoehge students. The BITITRIIA (10 snoulﬂ IleSIIa
program teaches students how to identify the
symptoms of depression and suicidality in themselves
or their friends, and encourageselp-seeking through
the use of the ACdtechnique (Acknowledge, Care,
Tell). It is the only schooibased suicide prevention
program listed on the Substance Abuse and Mental
(AAl OE 3AO0OEAAO ' Ail ETEOO
Evidencebased Programs andPractices that addresses
suicide risk and depression, while reducing suicide
attempts. This program educates students, parents
and trains staff members on how to recognize and
address signs of depression or selhutilation in a i
comprehensive and consistat manner, thus P Acknowledge: Y9 /
addressing our need to provide education to StUAENtS, | e detismee & kowymeae &
act in a proactive manner and screen all students in a i "™ ' ‘
building for their level of self-harm.

If you are worrled obout a fnend
it's important to ACT
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Sadly, suicide is the third leading cause of death among children ages24 (4,320 deaths
in 2007) (CDC, 2007).Research shows that a positive relationship with an adult is one of
the most critical factors in preventing student violence, suicide, and bullying. The SOS
program encourages students to identify a trusted adult in their life andeaches them how
to turn to them when in need.

We will be sending home further information about the upcoming SOS health lesson and an
opt-out consent form will be sent home before classes are taught.

STUDENT CONDUCT AND SCHOOL SAFETY

College Placé/iddle School and the Edmonds School District are committed to
maintaining a safe school environment that is a positive climate for learning.
School appropriate behavior is expected during the school day, at any school
sponsored activity, anywhere on schpmperty and all school sponsored electronic

activities.

When problems do occur, the staffl works closely with parentguardians

CP MO s
state law.

school discipline procedures

ar

There are many programas CPM that encourage a positive school climate and good
relationships on campus.

ek ke o SRR R SR R S

Spirit Week and Cougar Run

Cougar Pride

WEB' Where Everybody Belongs

Morning Announcements about positive character traits
Video Announcements about school activities

Take Action Club

Athletics and Soccer Club

Anti-bullying training

Mix It Up Day1 sit with someone new for lunch

Create Kindness Week

Awareness Days for Autism, Cancer, World Hunger, Homelessness
Digital Citizenship training

Specific example®f inappropriate conduct include, but are not limited to:

Any act of violencéd CPM has a zero tolerance policy regarding any act of violence.

To o o Do I>

Fighting or any physical assault of any kind

Promoting or encouraging others to fight

Refusing to leave the a®f a fight when directed by a staff member

Use of abusive language, especially when used to escalate a situai®rs verbal

assault

Threating physical assault
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Intimidation/Bullying '

A Threatening statements, coercion, ver
e COUSARS DONOT BULLY

A Threats of physical assault to inflict

harm on another person is a criminal %and Ug’ SUPPOR‘\‘
A Statements that cause a person to be @ vllle
fearful of their personal wibeing ’ As\L ou& fiends ok

o‘rhems Yo \e se Stop

Harassment '&ﬁ%-’ T\l an aAUH sbout the
llYmg behavior ‘g‘

A Extortion, bribery

A Acts of prejudice
A Harassing remarks or actions related t
a personb6s race,

ancestry, national origin, culture
A Harassing remarks or actions related
handicap
A Harassing remarks or actions relat
A Harassing remarks or actions relat

Electronic Harassment
Remarks or actions with electronic devices, computer network messagails, text
messages, social networksstant message apps (Instagram, snapchat etc.)

Interventions for inappropriate conduct include, but are not limited to:
V Student conference with teacher, counselor, Student Support Advocate,
Administrative Suport Assistant, principal or assistant principal.

V  Written Behavior Reflection Form and plan for appropriate conduct

V Lunch Detention V In-school suspension (1,3, or 5

V Parentguardiancontact days)

V Parentguardianconfeence V Out-of-school suspension (1, 3 or

V Check In Contract 5 days)

V Community Service V Long Term outof-school

V Restitution suspension

V After school detention V Emergency expulsion

V Referral to police V Expulsion

V Referral to drug/alcohol or

mental health agency
PROHIBITED BY SCHOOL DISTRICT POLICY AND STATE LAW

Alcohol Drugs Skipping class
Swearing Guns Vulgarity, obscenity,
Smoking, vaping Gangs profanity
Disobedience lllegal objects Dangerous weapons
Gambling Fighting
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Link to Edmonds School District policies and procedures for students:
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568041
http:/www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568064

TELEPHONE USE
Cell phones must be off and out of sight before coming on to the campus.
AOffo does not mean turned to silent mf
Parents/guardians are aske totext or call students c¢ e | Huriny the stheol
day.
Parents/guardians may call the main office to get a message to their student.
Cell phones used during the school day without staff permission will be taken and
held in the office until afteschool. Multiple offense will result in parégtiardian
contact and progressive discipline.
1 Students may ask to use telephones in the classroom and/or main office.

= =4 =4

= =4

Link to Edmonds School District policies and procedures for electronic communicaticeslevi
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=571457

WEAPONS/GUNSDANGEROUS OJECTS

College Place Middle School beliesthat allstudents and staffave the right to a safe learning
environment. To ensure that right, we haveo tolerance policfor weapons of any kind.

Edmonds School District Policy (#82El [Section 1.8]) prohibits the possession of firearms,
weapons, or othedangerous objects including toy or facsimile weapons on district premises,
school provided transportation and areas being used by public or private schools.

State law (RCW 9.41.250, and RCW 9.41.280), makes it is unlawful for any person to carry onto,
or possess on public or private school premises, sg@rouvided transportation, or areas of
facilities while being used exclusively by public or private school a dangerous weapon, firearm,
or certain other devices which may cause harm to others or self.

fPossessiond includes but it i s not l i mited

1. having a weapon or dangerous object anywhere on school property or at any schoo
sponsored event, located;

a. in a space assigned to the student such as a locker, desk or other assigned spacg;

or

b. onthest udent 6s per son; or

c.in the studentds property (in his/ hef
etc.); or

d under the studentds control; or

e. hidden by the student by the student on or near school premises; or
f. given by the student to another person.
1 Students in possession of a weapon or dangerous object will be suspended or expelled.
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1 Students using an object in a threatening manner will be suspended or expelled. In thesg

T

cases, a student also may be guilty of a gross misdemeanor.

Students who chooge remain in the area of illicit or criminal activities may be charged
with possession if they have had a reasonable opportunity to withdraw or report even if
they are not partaking.

Students carrying or possessing a firearm shall be expelled for a pkriotlless than

one (1) year. Law enforcement authorities shall be notified.

Weapons and dangerous objects include, but are not limited to:

arwnE

10.

11.
12.

any firearm;

other dangerous weapon (RCW 9.41.250);

sling shot, sand club, metal knuckles;

knife, including boxcutters and razors

spring blade knife, which is any knife with a blade that is automatically released by a

spring mechanism or other mechanical device, or any knife having a blade which

opens, or falls, or is ejected into position by the force of gramitigy an outward,

downward, or centrifugal thrust or movement;

any device commonly known as "nghuka sticks", consisting of two or more lengths

of wood, metal, plastic, or similar substance connected with wire, rope, or other means;

any device, commowlknown as "throwing stars", which are mygbinted, metal

objects designed to embed upon impact from any aspect;

Any air gun, including any air pistol or air rifle, designed to propel a BB, pellet, or

other projectile by the discharge of compressedtarhon dioxide, or other gas; or

Any portable device manufactured to function as a weapon and which is commonly

known as a stun gun, including a projectile stun gun which projects wired probes that

are attached to the device that emit an electrical cliEgjgned to administer to a

person or an animal an electric shock, charge, or impulse;

Any device, object, or instrument which is used or intended to be used as a weapon

with the intent to injure a person by an electric shock, charge, or impulse;

any exposives or incendiary components (including fireworks);

any object that is used as a weapon (i.e. weighted chains, clubs & pipes, baseball bats).
Updated: September 16, 2013
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EDMONDS SCHOOL DISTRICT POLICIES

%

C

8705- Students & Telecommunication Devices

The Board of Directors recognizes the importance of technology in student learning and values
students who are globally aware, civically engaged, and capable of managing their lives and
careers.However, when students bring pemabtelecommunication devices to school, the Board
authorizes school administrators to take appropriate steps to keep the school environment safe
for learning and free from disruption.

8705 R1- Students & Communication Devices Procedures

Studentsin possessiomf telecommunication devices including but not limited to

cellularphonessmartphonesiPhones,iPads,tabletsandother relatedpersonalelectronic

communicatiordevicey"TelecommunicationDevices") shall observethe following
conditions:

A. Telecommunicatiomdevicesshall be operateanly atnon-instructionaltimes unless
(a) anemergencysituationexiststhat involvesimminent physicaldanger
(b) otherwiseauthorizedby a schooladministratoror
(c) otherwiseauthorizedby schoolrules.

B. Studentsshall not useTelecommunication Devicaa a mannerthatposes a threat
to academiantegrity, disruptsthe educationallearningenvironment,harasses/
bullies/threatensther students, district staff bullies or threatens other students, district
staff or invades the privacy rights of others.

C. Studentsshall not send,share, or view or possess pictures, text messages, emails or
othermaterial of a sexuallyexplicit natureon a cell phoneor other electronic device,
while the studentis on schoolgrounds,at schoolsponsored events or on school buses
or vehiclesprovidedby theDistrict.

D. Studentswho violate this policy will besubjectto disciplinary action,
including suspensioror expulsion;andmay | osethe privilege of bringing
Telecommunicatio®evicesonto District property. Law
enforcemenwill alsobe notified whenconductmayviolate criminal laws.

E. An administratormay searcha Telecommunicatioibevice when

the administratorhasareasonabldandividualizedsuspicionthat
asearchof the TelecommunicatiorDevice will revealaviolation
of this Policy, other District/schoolrulesor illegal activity.

F. The administrator may confiscate the Telecommunication Device if evidence
exists of a violation of this policy, other District/school rules or illegal
activity. If confiscated, a Telecommunication Device shall be returned to the
student after the end di¢ school day or the student's parent/guardian
consistent with school rules unless it is needed for an investig&ioment
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or images that may violate state or federal laws will be referred to law
enforcement.

G. Studentsareresponsibleor a Telecomnunication Devicebroughtto
school. The District shall not beresponsiblefor loss,theft or
destructionof a Telecommunication Devicbroughtonto District property.

H. Studentsshall comply with anyadditional rulesdevelopedby an
individual schoolfor theappropriateuseof Telecommunicatio®evices.

I.  Suchprocedurewill notlimit students who must ugelecommunication Devices to
accesdearning through a504planor an IEP accommodation provided its use is
consistentvith the aboveprovisions.

CrossReferences:
Board Policy 8207 Harassmentintimidation, Bullying
Board Policy 8220 StudentsRightsand Responsibilities

8245- Student Conduct on School Buses
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568082

Students shall maintain appropriate conduct on the district's school buses in order tofprovide
safe and efficient transportation of the district's students. Bus drivers shall have the responsibility
and authority to maintain discipline on school buses and to recommend to the Transportation
Student Conduct Managtrat disciplinary action be tak.

Student misconduct on a school bus may be sufficient cause to discontinue transportation
privileges to a student and/or apply other authorized student discipline. The superintendent shall
be responsible to develop and approve procedural rules andtieggito establish expectations

and implement this policy.

Parents or guardians of a student who damages a school bus will be responsible for restitution to
the school district.

8245 R2- Procedure for Discipline of Student School Bus Passenger
Full pdicy found at:
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568088

The following procedures have been developed for school district persormhedrly identify

the progressive steps that will generally be followed in school bus discipline for students. The
di strict reserves the right to skip any stelps
warrants more serious corrective action.

Other than at their regular bus stops, students may not be left on the roadside or in an
unsupervised situation. If a student presents a significant, clear and present danger to others on
the bus, the driver will notify the Transportation Department, dcaborities and/or local
police jurisdictions for immediate response. Other students may be moved away from or off the
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bus for everyonebs protection until assista
until that time.

STEP 1. WARNINGTO STUDENT

STEP 2. PARENIGUARDIAN CONTACT BY TRANSPORTATION

STEP 3. DISCIPLINE ACTION DETERMNATION BY TRANSPORTATION OFFICE
A revoke bus privileges
A school suspension and revoke bus privileges

GRIEVANCE PROCEDURES

8207 R1i Procedures andStandards Governing Harassment, Intimidation, or
Bullying

Full text may be found at
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568015
http://www.edmonds.wednet.edu/cms/One.aspx?portalld=306754&pageld=568018

Introduction: Edmonds School District strives to establish a safe and civil educational
environment for all students. It is a violation of district policy for a member of the school
community to harass, intimidate or bully a student on district property, at sghaadored

events, or when such actions create a substantial disruption of the @uligatocess. The

school community includes all students, school employees, school board members, contractors,
volunteers, families, patrons, and other visitors. Students will not be harassed because of their
race, color, religion, ancestry, national onigiyender, sexual orientation, including gender
expression or identity, mental or physical disability, or other distinguishing characteristics.

Staff Intervention: All staff members shall intervene when witnessing or receiving reports of
harassment, imiidation or bullying. Minor incidents that staff is able to resolve immediately, or
incidents that do not meet the definition of harassment, intimidation, or bullying, may require no
further action under this procedure.

All staff members shall record reqts of unresolved, severe, or persistent harassment,
intimidation, or bullying on a district HIB Reporting Form and shall promptly submit the form to
the principal or designee.

Reporting Harassment, Intimidation, and Bullying: Any student who believeslor she has
been the target of unresolved, severe, or persistent harassment, intimidation, or bullying, may
report incidents verbally or in writing to any school staff member. [Note: The Reporting form is
available in the College Place Middle School Gif]c

Any other person in the school community (other than a staff member) who observes or receives
notice that a student has or may have been the target of unresolved, severe, or persistent
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harassment, intimidation, or bullying, may report incidents \grbain writing to any staff
member.

Addressing Bullyingi Reports
Filing an Incident Reporting Form: The form may be filed anonymously, confidentially, or the
student may choose to disclose his or her identity-aoriidential).

Investigations ofUnresolved, Severe, or Persistent Harassment, Intimidation and Bullying
All reports of unresolved, severe, or persistent harassment, intimidation, or bullying will be
investigated with reasonable promptness. Any student may have a trusted adult with them
throughout the report and investigation process.

Upon receipt of the HIB Reporting Form that alleges unresolved, severe, or persistent
harassment, intimidation or bullying, the principal or designee will begin the investigation. If
there is potential foclear and immediate physical harm to the complainant, the district will
immediately contact law enforcement and inform the parent/guardian.

During the course of the investigation, the district will take reasonable measures to prevent
further incidents bharassment, intimidation, or bullying between the targeted student(s) and the
alleged aggressor.

Within two (2) school days after receiving the HIB Reporting Form, the principal or designee
will notify the families of the students involved that a coani was received and direct the
families to the districtds policy and proce

The investigation shall include, at a minimum:

A An interview with the compl ainant

A An interview of ifféardmehart tiercaneldirad). st udent (
A An interview with the alleged aggresso
A A review of any previous complaints in
aggressor.

A Ilnterviews with other students or staf

alleged incident.

The principal or designee may determine that other steps must be taken before the investigation
is conplete.

The investigation will be completed as sogmaacticable, but generally no latkan five (5)
school days fronthe initial complaint or report. If more time is needed to complete an
investigationthe district will provide thgarent/guardian and/or the student with weekly
updates.

No later thartwo (2) school days after the investigation has been completesidmitted to the
complianceofficer, the principal or designee shall respond in writing or in person to the
parent/guardian of the complainaahd the alleged aggressor stating:

A T hudts of thee snvestigation.
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A Whether the allegations were found to Joe
A Whether there was a violation of policl.
A The process for the complainant to fille
results.
Because of the legal requiremeeagarding the confidentiality of student recorttig principal or
designeemag ot be able to report specific informpt.i

about any disciplinary actiaiaken unless it involves a directive that the targetecestunust be
aware of in order to report violations.

If the complaint is unable to be resolved at the school level, the principal or destigiiee
request assistance witlistitute any corrective measures necessary.

Corrective Measures for theAggressor: After completion of the investigatiothe principal or
designee wilrequest assistance from the district.

Targeted St udent lbtke taRjetedistudent ar pafept/guardidn ssalisfied
with the results othe investigation ey may appeal. [Please see the Edmonds School District
website for complete text on ttagpeal proess.]

Discipline/Corrective Action: The district will take prompt corrective measurethni its
authority on finding®f harassment, intimidation, or byilhg. Depending on the severity of the
conduct, corrective measures maglude counseling, education, discipline, and/or referral to
law enforcement.

Other ResourcesSt udent s and families shaoapge@d use t hp
procedures as @&$t response to allegations of harassment, intimidation, and bullying. However,
nothing in this pocedure preventssiudent, parent/guardian, school, or district from taking
action to remediate discrimation or harassment basedan per son 6 sinategatyp er s hj] p
protected class under local, state, or federal law [See resources listed on the
Edmonds School District Website.]

8207 Harassment, Intimidation, or Bullying

The district is committed to establishing a safe and civil educational environmaiitsiudents
thatisfreefrohar assment, intimidation, or bullying.
means any intentionally writtemessage or imag@eincludingthose that are electronically
transmitted verbal, or fysical act, including but nditnited to one shown to be motivated by
race, color, religion, ancestry, national origiender, sexual orientatiomcluding gender
expression or identity, mental oryshical disability or other distinguishing characteristics, when
an act:

A Physically harms a student or damages h
A Has the effect of substantially interf[er
A Il's so severe, [t iecreates st irdimidating or thigageninga s i v e h
educational environment,

or

A Has the effect of substantially disrupfi
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Nothing in this section requires the affected student to actual possess the chacab@ isa
basis for thdharassment, intimidation, or bullying.

AOt her distinguishing character i sappearange, c an
clothing or othelapparel, socioeconomic status, and weight.

Al ntenti onal a dtdsuta | roesf ecrhso i tcce tt lobamthegdiingate 1 n
impact of theaction(s).

Behaviors/ExpressionsHarassment, intimidation, or bullying can take manygrincluding,
but not limitedto, slurs, rumors, jokes, innuendos, demeaning commentandsa cartoons,
pranks, gestures, physical attackseats or other written, oral, physical, or electronically
transmitted messages or images.

This policy is not intended to prohibit expression of religious, philosophical, dicpbiriews,
providedthat theexpression does not substantially disrupt the educational environment. Many
behaviors that do not rise to thevel of harassment, intimidation, or bullying may still be
prohibited by othedistrict policies or buildingglassroom or program rules

Training: Thi s policy is a componentteantimaintaiea di st
safe, civil,respectful, and inclusive learning community and shall be implemented in camjunct
with training of studentsstaff, and volunteers.

Prevention: The district will provide students with strategies aimed at prevehtirgssment,
intimidation, andoullying. In its efforts to train students, the district will seek partnerships with
families, law enforcement, armdher community agencies.

Interventions: Interventions are designed to remediate the impact of the tagjatkht(s) and
others impactedly the violation, to change the behavior of the perpetrator, and toeest
positive school climatelhe district will consider the frequenoyincidents, developmental age
of the studet) and severity of the conduct determining intervention strategies. Interventions
will range from counaling, correcting behavior ardiscipline, to law enforcement referrals.

Retaliation/False Allegations Retaliation is prohibited and will result in appropriate discipline.
It is a violationof this policy to threaten or harm someone for reporting haragsmemidation,
or bullying.

It is also a violation of district policy to knowingly report faldkegations otharassment,
intimidation, andoullying. Students or employees will not be disciplined for making a report i
good faith. However, persofsund to knowingly report or corroborate false allegations will be
subject to appropriate discipline.

Compliance Officer: The Superintendent will appoint a compliance officehasprimary

district contact taeceive copies of all formal and informal complaints to ensure policy
implementation. The name and contadormation for the compliance officer livbe

a7




communicated throughout thésttict. The superintendent &ithorized to direct the
implementation of procedures addressing the elements of this policy.

Legal References:

RCW 28A.300.285 Harassment, intimidation, and bullying prevention policies

RCW 28A.600.480 Reporting of harassment, intimidation, or bulfyiRgtaliation prohibited
Immunity

RCW 9A.36.080 Malicious HarassménbDefinition and criminal penalty

RCW 28A.642 K12 Educatiod Prohibition of discrimination

RCW 49.60 Washington Law agat Discrimination

U.S. Dept. of Education Dear Colleague Letter, 2010

Management Resources:
Policy News, April 2008, Cybebullying Policy Required
Policy News, April 2002, Legislature Passes an /uiilying Bill

Rev. 8/08
EDMONDS SCHOOL DISTRICT NO. 15

| Notice to STUDENTS and PARENTS

Regarding
EQUAL EDUCATIONAL OPPORTUNITY AND SEXUAL HARASSMENT

The Edmonds School District is committed to maintaining a working and learning environment
free of discrimination and harassment. Disteducational programs, activities, curriculum and

services are monitored to insure that 1) they guarantee the rights of all students to partake fully i
the educational process, and 2) they do not reinforce stereotypes, or permit or encouragg
discriminatorybehavior.

If any student, parent or community member experiences or witnesses discrimination or
harassment, they are encouraged to report it immediately to any school administrator with whony
they feel comfortable Reports of such incidents may also beeported to the district Equity
Officer, Debby Carter, 425 4317012.

All such complaints will be promptly investigated and, where appropriate, immediate corrective
action will be taken. To the highest degree possible, allowing for a fair investigdtiencta
complaints will be treated in a confidential manner.

| SExUAL HARASSMENT |

The District prohibits retaliation against any employee, volunteer, parent, or student because he of

she has made a report of alleged sexual harassment, or against any employee, volunteer, parent
student who has testified, assisted or participatedhenirivestigation of a report. Retaliation
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includes, but is not limited to, any form of intimidation, reprisal, or adverse pressure. Retaliation
is itself a violation of law and will lead to disciplinary action against the offender.

Persons who knowinglyeport false allegations of sexual harassment or corroborate false
allegations of sexual harassment will be subject to appropriate discipline or other sanctions.

Any District staff member (regardless of area of responsibility) who knows or has reastiave
that sexual harassment is or may be occurring must take immediate steps to see that the matter}
addressed or reported. Such action must be taken whether or not the student(s), volunteer, ¢
parent has reported the incident.

Sexual harassment lisgally defined as unwelcome sexual advances, requests for sexual favors,

and other verbal or physical cordlwf a sexual nature in which:

1. submission to such conduct or communication is made either an explicit or implicit term
or condition of succesa school;

2. submission to or rejection of such conduct or communication is used as a basis for
educational desions affecting that person; or

3. such conduct or communication has the purpose or effect of substantially or unreasonablyj
interfering withthe individual's school performance, or of creating an intimidating hostile,
or offensive educational environment.

An "intimidating, hostile or offensive educational environment" means an environment in which:
1. unwelcome racially or sexuaHyrientedokes, innuendoes, obscenities, pictures/posters or
any action with sexual connotation makes a student feel uncomfortable; or

2. any aggressive, harassing behavior in the school that affects learning, whether or not sexug§
in connotation, is directed towaan individual based on his/her sex or sexual orientation.

Sexual harassment includes, but is not limited to, the following behaviors:
1. Insulting or degrading sexual remarks, written material, or conduct directed to a student or
staff member;

2. Threat s, demands, or suggestions that a pe
or acquiescence to advances;

3. Cornering or blocking of normal movements;

4, Displaying sexually suggestive pictures or objects in an educational/work environment;

5. Unwelcome sexual advances or requests for sexual favors, leering or staring, sexual
flirtation or propositions, sexual slurs, epithets, threats, verbal abuse, derogatory comments
or sexually degrading descri pt ibodysoyerlyv er Q

personal conversation of a sexual nature, sexual jokes, stories, drawings, pictures o]
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spreading
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